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Work Experience/Job Search Plan 
 

Date: 4/22/19 (initial)     ________ (subsequent)  
 
Name: Veronica ___________ 
 
Telephone Number: 816-343-4578 
 
Transition specialist: Jaclyn Kotowski    
 
Information on file 
 
� Resume √Student information form √Authorization/release form √Photo Release 
 
 
Summary of Positive Personal Profile 
Interests and preferences Dislikes, issues, or concerns 
• video games 
• reading 
• fantasy/horror 

movies 
• graphic design 
• technology 
• drawing 
• baking  
• funny videos on 

YouTube 

• Quiet environment 
• Small groups of 

people 
• Structure 
• Independent work 
• Reading information 

to learn 
• Choose task or how to 

present information 
 

• Loud environments 
• Intolerant and rude people 
• Large groups of people 
• Will not work unless interested in task 
• Gets fixated on certain topics that prevent her from 

doing work  
• Lack of community exposure/awareness 

 
Position desired:  
Part-time worker/intern in a company focusing on computer software design, graphic design, or 
any other technology-based company.  
 
Geographic location preferred:  
Within 5-10 miles of NorthEast Kansas City 
 
Schedule preferred:  
  √Part time    �Full Time  
√Morning √Afternoons  �Evenings  �Weekends  �Unsure of hours 
 
Transportation Resources: 
Veronica does not have access to transportation and her parent will not let her ride public bus.  Veronica 
will require door-to-door pickup from RideKC or similar service or carpooling with a mentor from 
company.  



Potential Accommodations Needed:  
Accommodations include letting Veronica have “breaks” where she can read or create something 
if she completes a certain amount of work; allowing Veronica to work by herself or in very small 
groups; allowing Veronica to choose from a set of tasks that align to her interests; 
mentor/coworker who will check to make sure Veronica understands task and completes it.   
	
 
Potential support or resources:  
Veronica’s biggest supporter is her older sister Anna.  She also has a very close friend Rebekah 
who helps cheer her up when she is upset. Veronica has a few teachers she feels comfortable 
going to for help.  
 
Additional training or assessment needed  
Employability Skills Assessment 
Job Simulation to identify missing skills 
Job Orientation 
Job-specific skills training  
 
Employers to Contact Date Contacted Outcome 
VeriShip  4/11/19 Job Shadow Set-Up for 4/29 
HallMark 4/11/19 Informational Interview Set-Up 
KC Pet Project 4/11/19 Student can volunteer there.  Will see how 

student performs.  
Steam Village 4/12/19 Will think about how student can work 

there over the summer 
MindDrive 4/15/19 Open to possibility of Veronica interning.  
KCP&L 4/15/19 Not interested at this time.  
Tico Productions 4/17/19 Does not feel student would be a right fit 
KC Spay & Neuter 4/19/19 Student can volunteer, internships not 

available.  
 
Update Contact with student: __________   Quarterly Review of plan: ____________ 
 
Employer Selected: ________________________  Position: ____________________ 
 
By signing below, you acknowledge that the information on this form has been reviewed with 
you and that it is correct and that you are moving forward with the Work Experience program.  
 
Student: ___________________________________ 
 
By signing below, you acknowledge that you have reviewed this information and understand 
your responsibility in supporting this student for the Work Experience program.  
 
Employer: _________________________________ 
 
Transitions Specialist: ______________________________ 



Reflection:  
 
 I think that the work experience/job search plan is a great tool for organizing information 

about the student as well as potential employers for work based learning.  I really like the form 

as I think it addresses most areas in the work experience job search process.  One thing that I 

would add is a summary of the student’s strengths to the interests/preferences section.  I think 

that I would also eliminate the position desired, because for most students it is just a job or work 

experience.  Maybe it would be better to say what field of work is desired, aka technology, social 

services, childcare, etc.  On the form, I also added a section where the student, employer, and 

transitions specialist would sign off indicating that they have reviewed the content of the form.  I 

think this is important, because it helps to hold all parties accountable and ensures that the 

supports and resources are honored in the work experience program.   

 I believe that the process of contacting employers is somewhat scary, because it is 

unfamiliar to me. Some of the organizations I had personal contacts with so it was easier, but the 

ones where I cold called I was definitely more nervous.  I also was trying to be mindful of 

staying close to the school/student’s home since transportation is an issue.  I will definitely need 

to network and explore businesses in this area so that I have a wider selection to choose from so I 

can truly align with student’s interests.   


